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Agenda 

• Data Compliance Overview 
• Review Process 
• Compliance Reports (rejections, warnings, etc.) 

• AV Allocations 
• Review Process 
• Data Checks 

• Gateway SDF 
• Overview 
• Search Function 

• Gateway Public Access Site 
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Review Process and 
Compliance Reports 
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Review Process - Real & Personal Property  

• Data reviews occur in a two-step process: 
• Fall: 
• Review data for initial compliance.  

• Data can be deemed “Pending” or “Not Compliant” 
• Pending 

• Best status given in the fall review. 
• Submissions will remain in a pending status 

until the spring review. 
• Not Compliant 

• A submission that is not compliant must be 
corrected and resubmitted. 
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Review Process - Real & Personal Property  

• Data reviews occur in a two-step process: 
• Spring:  
• Review data in relation to the TAXDATA file and 

Abstract received from the county auditor.  
• Data can be deemed “Compliant” or “Not 

Compliant” 
• Compliant  

• No further action is needed. 
• Not Compliant 

• A submission that is not compliant 
must be corrected and resubmitted. 
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Real & Personal Property - Reports 
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Review Process – Sales Disclosure Data  

• Review process can be a two-step process: 
• Spring: 

• Data can be deemed “Pending,” “Compliant,” or “Not Compliant” 
• Pending 

• Sales will stay in a “Pending” status until real property is 
compliant. 

• Real property is currently “Not Compliant” from the fall 
review. 

• Sales will be re-reviewed with the “Compliant” real property 
data and be given a final status of “Compliant” or “Not 
Compliant.” 

• Not Compliant 
• A submission that is not compliant must be corrected and 

resubmitted. 
• Compliant 

• No further action is needed. 
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Data Compliance - All Reports 

• Rejection Items 
• Warrant a not compliant status. 

• Discrepancies that are sufficient to warrant a 
rejection of the data file for the year submitted. 

• Problem must be identified and process corrected. 
• Corrected data file(s) must be submitted. 

• Warning Items (Sales: “Corrections required for future 
submissions”)  
• Discrepancies not sufficient to warrant a rejection of the 

data file for the year submitted. 
• May result in rejection next year if problem remains. 

• Notes 
• Additional comments regarding the submission. 
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Compliance Reports - Helpful Tips 

• Tips for getting the most from data compliance reports. 
• What needs to be corrected? What should I do?  

• Read through all rejections and warnings. 
• Correct all rejection items for that year. 
• Review and correct all warning items for the next 

year. 
• Work through the Excel Workbook in conjunction with 

the report. 
• An Excel Workbook with the records in question is 

sent along with the report. 
• Each tab of the workbook corresponds to a 

rejection and/or warning on the compliance 
report. 
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Compliance Reports - Helpful Tips 

• Tips for getting the most from data compliance reports. 
• Review the Overall Data Summaries 

• Real/Personal 
• Is the Gross AV correct? Number of records 

seem reasonable? Any potential issues you 
might see for the spring review with the 
county abstract and auditor’s TAXDATA file?  

• Sales 
• Valid for trending look OK. Number of records 

seem reasonable? 
• Review any supporting documentation 
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Property Class Codes 
& 

Assessed Value Allocations 
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Compliance Checks - Allocations 

• For the fall review, the Department compares 
the property class code of each parcel to the 
parcel’s AV bucket allocation within the 
PARCEL file.  
 

• For the spring review, using the property 
class code from the assessor’s PARCEL file, 
the Department compares the property class 
code of each parcel to the parcel’s AV bucket 
allocation in the TAXDATA file.  

12 



Compliance Checks - Allocations 

• Based on the property class code assigned to a particular 
parcel, the Department would expect AV to be allocated to 
certain AV buckets. 
• For example, we would expect commercial apartments  

(property class code 401 – 403) to contain AV in the 
Commercial Apartment Subject to 2% fields. 

 
• Likewise, there are certain AV buckets the Department 

would expect to be empty for certain property classes. 
• For example, we would not expect to see AV in the Long 

Term Care Subject to 2% fields for records that carry an 
industrial property class code (300-399).  
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Compliance Checks - Allocations 

• All discrepancies will be noted on the compliance report. A 
significant number of discrepancies will result in a rejection 
of the data. 

• Changes made to the AV bucket allocations must be resolved 
immediately via Correction of Error or Assessment 
Adjustment. 

• All changes need to be noted/explained on the spreadsheet 
and returned to the Department.  

• Completed spreadsheets should be sent to data@dlgf.in.gov.  
• For example, if a change is made to a property class 

code, the notes in the spreadsheet should contain the 
updated property class code.  
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Property Class Types 

Property Class Codes: 
• 100 – 199: Agricultural 
• 200: Mineral 
• 300 – 399: Industrial 
• 400 – 499: Commercial 
• 500 – 599: Residential 
• 600 – 669: Exempt – Government Owned 
• 670 – 699: Exempt – Non Government 

Owned 
• 800 – 875: Locally/State Assessed Property 
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Gateway SDF 
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Gateway SDF - Homepage 

17 



Gateway SDF 

• What is Gateway SDF? 
• Online portal for sales disclosure records 

• Single Form Entry 
• Counties that use the state-provided sales 

disclosure system. 
• Allows users to complete a SDF online and 

prepare a PDF copy that can be printed and 
signed. 

• Upload Application 
• Counties that use a third party vendor for their 

sales disclosure processing. 
• Public Search and FAQ 

• Public search application for post July 2008 sales 
disclosure records. 18 



Gateway SDF - Homepage 

New and 
returning 
users can 
log into 
Gateway 
SDF by 
clicking 
one of 
the links. 
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Gateway SDF – File Upload 

• Counties that use a vendor system for their 
sales disclosure processing will upload their 
sales data via the Gateway SDF File Upload. 
• New records as well as records that have 

been updated/changed, need to be 
included in the file uploads. 
• The file upload will replace the old 

record with the most current record. 
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Gateway SDF – Frequency of Submission 

• Data is to be entered into Gateway SDF in an on-going 
process throughout the year. 
• Single Form Entry 

• If using Gateway SDF for sales processing, data 
should be entered throughout the year as SDFs are 
received. 

• File Upload 
• If using a third-party vendor for sales disclosure 

tracking, the county should be submitting 
updated sales files via Gateway SDF on a weekly 
basis. 

• These files then become publicly accessible via 
the Gateway SDF Search Application. 
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Gateway SDF – Resources 

A user may 
also access 
the 
Gateway 
SDF User 
Guide and 
Instruction 
Video 
Tutorial by 
clicking the 
appropriate 
links found 
on the 
main page. 
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Gateway SDF – Resources 

User can find 
out how 
counties would 
like an SDF 
filed by using 
the “Find How 
to File” link on 
the main page. 
 
The user would 
select the 
county for 
which the SDF 
is to be filed 
and the system 
will let them 
know if that 
county uses 
Gateway SDF 
or requires a 
paper 
submission. 
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Gateway SDF 
Search Function 
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Gateway SDF - Search Function 
The 
search 
function 
in 
Gateway 
SDF can 
be 
accessed 
by 
clicking 
the link 
found on 
the main 
page of 
the SDF 
website. 
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Gateway SDF - Search Function 
The SDF online 
search page 
allows you to 
search for 
properties by 
using a variety 
of different 
criteria. 
 
We will visit 
these one by 
one but you 
may use 
different 
combinations 
to find the 
information 
you need. 26 



Gateway SDF - Search Function 
The easiest way 
to search the 
database, if you 
have the SDF ID 
number 
available, is by 
using the SDF ID 
option.  
 
To search using 
this option you 
would simply 
enter the SDF ID 
number, select 
the year number, 
select the 
appropriate 
county, and click 
on the Search 
button. 27 



Gateway SDF - Search Function 
For any 
additional 
search 
options you 
will need to 
enter the 
year and 
county 
name. You 
may search 
by year 
ranging from 
2008 thru 
2015. 
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Gateway SDF - Search Function 
If you have 
the parcel 
number 
available, 
you may also 
search using 
that 
information. 
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Gateway SDF - Search Function 
Another easy 
way to search 
is by using the 
names of the 
buyer, seller, or 
even the 
preparer. 
 
For example, 
you may search 
for all sales 
within Adams 
County for 
buyers with the 
last name of 
Smith. 
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Gateway SDF - Search Function 
Other search 
options include 
searching by 
Tax District, 
Sales Price, 
Conveyance 
Date, Sale 
Date, Date 
Received, and 
Transfer Date 
within a 
selected 
county. 
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Gateway SDF - Search Function 
Another option 
for the search 
function is to 
use the “Find 
PDF” link on 
the main page. 
 
Please note: If 
using this 
method to view 
an SDF that 
was already 
filed you must 
have the SDF ID 
number 
available. 
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Gateway Public 
Access Site 
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Gateway – Overview 

• Gateway collects and provides free access to information 
about how taxes and other public dollars are budgeted and 
spent by Indiana’s local units of government. 

• Local units of government submit data to certain state 
agencies online. 
• Specifically, local officials submit budget forms and debt 

reports to the Department via Gateway. Annual financial 
reports and employee compensation reports to the State 
Board of Accounts are submitted via Gateway. 

• Submitted information is immediately available for review 
by state agencies and is accessible online by the public 
shortly thereafter. 
• We will focus on the Gateway Public Access Site. 
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Gateway Public Access Site - Main 

https://gateway.ifionline.org/ 
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Gateway Public Access Site - Main  

• There are two main sections in the Gateway Public Site 
• Report Builder 
• Data Download 
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Gateway Public Access Site - Report Builder 

• The Report Builder section has several reports available related to taxing, 
budgeting, and spending of local governments. 

• By clicking on the icon or on the link of the report, you will be directed to 
another screen which will allow you to specify and narrow your report 
criteria. 

• We are going to click on the “Assessed Value” report. 37 



Gateway Public Access Site - Report 
Example “Assessed Value” 

• Most report types will have more than one report available 
• By clicking on the report, you will be directed to a 

screen where you can narrow your criteria and select 
specific units, etc. 
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Gateway Public Access Site – Download 
Data 

• The Download Data section provides users with large quantities of data 
without going through the report building process. 

• Annual Financial Reports, Assessed Value, and Budget Data are available 
for download. 
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Contact the Department 

Matthew Parkinson – Director of Data Analysis 
• Telephone: 317.232.3759 
• E-mail: mparkinson@dlgf.in.gov 

 
Geoff Kuester – Assistant Director of Data Analysis 

• Telephone: 317.233.8347 
• E-mail: gkuester@dlgf.in.gov 

 
• Data Analysis Division General Mailbox: data@dlgf.in.gov 
• Website: www.in.gov/dlgf 
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